
 
Santa Barbara Association of REALTORS® 

1415 Chapala Street • Santa Barbara, CA 93101 • phone: (805) 963-3787 • fax: (805) 966-9664 

FACILITY / EQUIPMENT RENTAL AGREEMENT 
 
This agreement is entered into between Santa Barbara Association of REALTORS®, hereafter SBAOR, and:  
 
Responsible Party: _____________________________________________________________________  
 
Office Name: __________________________________________________________________________  
 
Responsible Party Phone: _______________________ Email: __________________________________  
 

Event Name: __________________________________________________________________________  
 

Admission Charged?   ☐ YES   ☐ NO    Admission/Tuition Fee: ________________________________  

 

Rental Request: ☐ Auditorium ☐ Boardroom ☐ TV Room    Anticipated Attendance: ____________  
 
 

Are you providing food for your event?   ☐ YES   ☐ NO 
 

REQUESTED DATE & TIME 
 

Date: _____________      Day: ______________   
 
Event Start Time: ___________ AM/PM      Event End Time: _______________AM/PM 
 
Arrival/Preparation Time: ______________      Departure/Cleanup Time: ________________ 
 
Attending Organizer & person responsible for event Prep/Clean-up: _________________________________   

 
 

ADDITIONAL REQUESTS 
 

Equipment Needed:     ☐ LCD Projector $10.00 per hour     ☐ Laptop $10.00 per hour 
 
*If equipment is damaged, renter is responsible for repairs or replacement of equipment, up to $1,000 
 
Coffee Package(s): ☐ YES  ☐ NO             
 
$10.00 Package- Includes 8 to 12 cups of coffee, cups, creamers, sugar, stir sticks. 
 
 _______# Packages – Maximum 6 packages at one time. Refills will be charged to credit card provided. 
 
 
Non-members will be required to supply a Certificate of Liability Insurance naming the SBAOR as additional 
insured. User further agrees to hold SBAOR harmless from any claims for damages or injuries to user or 
attendees related to the event.  
Certificate of Insurance? (if yes, attach)    ☐ YES     ☐ NO  
 

 
 



 
USER AGREEMENT (initial please): 

 
________ I understand that I must exercise diligent care to prevent any damage to the premises, fixtures or 
equipment; shall not use any of the equipment or fixtures for other than their intended use; and shall be fully 
liable for any damages caused by their use. SBAOR may bill such amounts as are reasonably necessary, in the 
Association’s sole discretion, to remedy User’s default in payment of rent, to repair damages caused by User or 
User’s guest or licensee, to clean the premises if necessary, and to replace or return personal property or 
appurtenances exclusive of ordinary wear and tear. Costs to repair, clean or replace property will be charged to 
the provided credit card on the rental agreement. User agrees to pay any additional costs necessary to restore 
property.  
 
________ I understand that it is my responsibility to clean up after the event, removing all trash and debris to 
appropriate receptacles (outside dumpster if food and beverage are served) and generally return the room(s) to 
the condition as when received.  
 
________ I understand that any unauthorized usage which results in SBAOR staff incurring overtime shall incur 
an additional charge of $50 per hour.  
 
________ I understand that onsite parking is very limited and cannot be guaranteed. Attendees will need to be 
prepared to park in nearby parking lots zoned for public use, or on the street in timed areas. Parking in restricted 
areas such as spaces that are reserved, spaces designated for persons with disabilities, and any location not 
marked as a parking space, is prohibited and strictly enforced, and may result in the vehicle being towed at the 
vehicle owners’ expense. 
 
________ I understand that it is my responsibility to begin and end my reservation on the scheduled time.  
 
________ I understand that I must give 48 hours’ notice when canceling my event, or I may be subject to a 
cancelation fee due to the restricted room availability.  
 
________ I understand that my event needs to maintain noise levels appropriate to an office setting and a 
violation may result in a ban on future rental eligibility.  
 
________ I understand that if I bring refreshments, I am responsible for cups, plates, sugar, creamer, and all 
accessories to be used with the refreshments, as SBAOR does not provide these items free of cost.  
 
________ I understand that when advertising my event, SBAOR remains a neutral party and should not appear 
to specifically endorse the event.  
 
________ I understand that failure to adhere to the agreements initialed here will result in fees that will be 
charged to the provided credit card.  
 
                                                        Credit Card is mandatory to book reservation 
 
LCD Projector $__________     Laptop $____________            Coffee Package(s) $___________  

 
Room Rental- Flat Rate (No admission charged): $ __________   Room Rental (Charging admission): TBD 
 
 Estimated Total Fees $______________  
 
Credit Card Number: __________________________________ Card Type: __________ Expiration:___________  
 
_______________________________________________________________________________________ 
Responsible Party Signature                                                                  Date of Signature  
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